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Appendix

Final Evaluation Questionnaire

At the end of the training course, most sponsoring agencies and instructors would like an indication of the
effectiveness of the course from the students. It should always be our goal to improve content and relevance of the
course, as well as the method of presentation to the students. A questionnaire for this purpose is presented in the
following pages. This particular questionnaire was prepared by the USDA Office of International Cooperation and
Development for the numerous training courses that they sponsor. All of it may not be relevant to every presentation
of this material; instructors should review the questionnaire and choose those parts that apply. The authors of this
manual have used this questionnaire and recommend it to others for improvement of their future uses of this
material.
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Course name and number

SHORT COURSE EVALUATION FORM

PRECOURSE INFORMATION

1. Who discussed the general objectives of the course with you before you arrived at the course

site? 

2. How clear were the course objectives? (Please circle answer.)

1 2 3 4 5

Very clear Clear Somewhat Somewhat Unclear

clear unclear

3. In what ways did the course differ from what you expected?

4. Please describe how you were selected for participation in this course.

ORIENTATION

How helpful was your initial orientation at the course location?

Not helpful 1 2 3 4 5 Extremely helpful

 Did not attend

Comments on precourse information and orientation: 
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COURSE ADMINISTRATION/LOGISTICS

Please indicate your satisfaction with the following support arrangements at the course location:

Not at all Extremely

satisfied 1 2 3 4 5 satisfied

Housing accommodations 1 2 3 4 5

Training facilities 1 2 3 4 5

Transportation 1 2 3 4 5

Administrative and

logistic help 1 2 3 4 5

Arranged social activities 1 2 3 4 5

Please comment on the above arrangements: 
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FIELD TRIP ADMINISTRATION/LOGISTICS

How adequate were the following field trip arrangements?

Poor 1 2 3 4 5

Preparatory information 1 2 3 4 5

Transportation 1 2 3 4 5

Lodging 1 2 3 4 5

Helpfulness of instructors

accompanying you 1 2 3 4 5

Helpfulness of people

you met in the field 1 2 3 4 5

Overall coordination 1 2 3 4 5

Please comment on the above arrangements.

Excellent
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COURSE CONTENT

At the beginning of the course or during the course, did you discuss with the instructors how

the course content would meet your specific needs?

Yes No

If yes, did you find the discussion helpful?

Yes No

2. To what extent did you reach the following objectives through this course?

Not Fully

achieved 1 2 3 4 5 achieved

Objective 1 1 2 3 4 5

Objective 2 1 2 3 4 5

Objective 3 1 2 3 4 5

Objective 4 1 2 3 4 5

Objective 5 1 2 3 4 5
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3. Which objectives were most appropriate for your professional development? Please explain:

4. Was the level of presentation of the subject matter:

 

Too simple?

 

About right? Too complex?

  

5. Which aspects of the subject matter covered in the course will you use most when you return to

your job? Please explain: 

6. Which aspects of the subject matter will you use least when returning to your job? Please

explain: 
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7. Based on your own needs, what course topics would you recommend be expanded? 

Shortened?

Omitted? 

Added? 

8. What aspects of the course were most relevant to your country's conditions and to your role in

your country's development? Please explain: 

9. Did the field trip provide you with practical applications of the course content? Please explain:



COURSE DESIGN AND DELIVERY

1. During the course, was the daily schedule: Too About Too

short? right? long?

Too About Too

2. Was the overall length of the course: short? right? long?

3. Which of the following training methods were used to help you learn in this course? (Please

circle those that were used.)

a. Lecturettes

b. Large group discussions

c. Small group discussions

d. Case studies

e. Practical hands-on experience in the field

f. Classroom/laboratory exercises and experiments

g. Role plays/simulation

h. Individual consultations with instructors

i. Other
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4. Which of these methods most helped your learning and ability to use the skills? (List in the

order of priority for helping you learn.)

a.

b.

c.

d.

e.

5. Were any of these methods used too much? Yes No

If yes, please explain: 

6. Were any of these methods used too little? Yes No

If yes, please explain: 

7. Could the course have been presented more effectively to meet your needs? Yes No

If yes, please explain: 
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8. How useful were the following types of materials used in the course? (Please circle the

appropriate number.)

Not at all Extremely

useful 1 2 3 4 5 useful

Written materials

(manuals, handouts, texts) 1 2 3 4 5

Audiovisual materials 1 2 3 4 5

Computer-assisted

instruction (if used) 1 2 3 4 5

9. Please give examples of the most effective materials.

10. Please give examples of the least effective materials.
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1

INSTRUCTORS

Name of first instructor: 

Please rate this instructor in the following areas:

Poor 1 2 3 4 5 Excellent

Knowledge of subject matter 1 2 3 4 5

Training ability 1 2 3 4 5

Ability to relate material

to your country 1 2 3 4 5

 

Overall effectiveness 1 2 3 4 5i

Comments: 
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Name of second instructor: 

Please rate this instructor in the following areas:

Poor 1 2 3 4 5 Excellent

Knowledge of subject matter 1 2 3 4 5

Training ability 1 2 3 4 5

Ability to relate material

to your country 1 2 3 4 5

Overall effectiveness 1 2 3 4 5

Comments: 
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Name of third instructor: 

Please rate this instructor in the following areas:

Poor 1 2 3 4 5 Excellent

Knowledge of subject matter 1 2 3 4 5

Training ability 1 2 3 4 5

Ability to relate material

to your country 1 2 3 4 5

Overall effectiveness 1 2 3 4 5

Comments: 

•
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Name of fourth instructor: 

Please rate this instructor in the following areas:

Poor 1 2 3 4 5 Excellent

Knowledge of subject matter 1 2 3 4 5

Training ability 1 2 3 4 5

Ability to relate material

to your country

 

1 2 3 4 5

  

Overall effectiveness 1 2 3 4 5

Comments: 
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OVERALL COURSE SATISFACTION

1. Would you recommend this course to other individuals with a background similar to

yours? Yes No

Please explain why: 

2. Please rate your overall satisfaction with the participation of your classmates.

Not at all satisfied 1 2 3 4 5 Extremely satisfied

Comments:

3. Please rate your overall satisfaction with this course:

Not at all satisfied 1 2 3 4 5 Extremely Satisfied

4. What final comments or suggestions do you have on this course?

159



PARTICIPANT DATA

Home country:  Gender: Male Female

Main field of education: 

Highest degree achieved: Secondary (BA/BS) (MA/MS) (Ph.D.)

Other: 

Year in which highest degree was obtained:

Type of position currently occupied:

Scientific  Administrative Technical  Other

If you have managerial or administrative responsibilities, please describe them: 

How long have you been working in your current position? 

Did you find language to be a problem in the course? Yes No.

If yes, please describe: 

160


	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24
	Page 25
	Page 26
	Page 27
	Page 28
	Page 29
	Page 30
	Page 31
	Page 32
	Page 33
	Page 34
	Page 35
	Page 36
	Page 37
	Page 38
	Page 39
	Page 40
	Page 41
	Page 42
	Page 43
	Page 44
	Page 45
	Page 46
	Page 47
	Page 48
	Page 49
	Page 50
	Page 51
	Page 52
	Page 53
	Page 54
	Page 55
	Page 56
	Page 57
	Page 58
	Page 59
	Page 60
	Page 61
	Page 62
	Page 63
	Page 64
	Page 65
	Page 66
	Page 67
	Page 68
	Page 69
	Page 70
	Page 71
	Page 72
	Page 73
	Page 74
	Page 75
	Page 76
	Page 77
	Page 78
	Page 79
	Page 80
	Page 81
	Page 82
	Page 83
	Page 84
	Page 85
	Page 86
	Page 87
	Page 88
	Page 89
	Page 90
	Page 91
	Page 92
	Page 93
	Page 94
	Page 95
	Page 96
	Page 97
	Page 98
	Page 99
	Page 100
	Page 101
	Page 102
	Page 103
	Page 104
	Page 105
	Page 106
	Page 107
	Page 108
	Page 109
	Page 110
	Page 111
	Page 112
	Page 113
	Page 114
	Page 115
	Page 116
	Page 117
	Page 118
	Page 119
	Page 120
	Page 121
	Page 122
	Page 123
	Page 124
	Page 125
	Page 126
	Page 127
	Page 128
	Page 129
	Page 130
	Page 131
	Page 132
	Page 133
	Page 134
	Page 135
	Page 136
	Page 137
	Page 138
	Page 139
	Page 140
	Page 141
	Page 142
	Page 143
	Page 144
	Page 145
	Page 146
	Page 147
	Page 148
	Page 149
	Page 150
	Page 151
	Page 152
	Page 153
	Page 154
	Page 155
	Page 156
	Page 157
	Page 158
	Page 159
	Page 160
	Page 161
	Page 162
	Page 163
	Page 164
	Page 165
	Page 166
	Page 167
	Page 168
	Page 169
	Page 170

